[bookmark: _GoBack]Dear [ ]
As you are aware, due to [state reason, e.g. a recent downturn in the organisation's business as a result of economic factors, a temporary closure of the employee's place of work or the coronavirus outbreak], it has been necessary for the organisation to put you on furlough under the government Coronavirus Job Retention Scheme.  This was confirmed in our letter to you dated [date].
We are pleased to be able to inform you that, owing to [an upturn in business/the reopening of the workplace/an improvement in the coronavirus outbreak situation], you will be required to resume work on your normal contractual working days and hours from [date]. Please attend work and report for duty at [time] on [date].  With effect from [date], you will be paid your salary as normal whilst you are attending work.
[We reserve the right to put you to put you back on furlough if required at a later date in accordance with the terms and conditions outlined in our letter to you dated [date]].
If you have any concerns or questions about this letter, please do not hesitate to contact me.
Yours sincerely
[ ]
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